Minnesota Business Professionals of America

State Officer Candidate Nomination Form

(Must be keyed) 
Please indicate your choice (preference) for State Office, by placing a “1” by your first choice of office, “2” by your second choice, etc.

	
	President
	
	Executive Vice President

	
	VP of Communications
	
	VP of Membership Outreach

	
	VP of Development
	
	VP of Specialized Activities


CANDIDATE INFORMATION
	Name of Candidate
	
	Phone Number
	

	Complete Mailing Address
	

	Email Address
	

	Parent/Guardian Name--Please circle one.
	
	Phone Number
	

	Complete Mailing Address
	

	Hometown Newspaper
	

	Complete Mailing Address
	

	Facebook Profile
	

	Twitter Handle
	

	Number of Years in BPA--including the current year
	


SCHOOL INFORMATION

	Name of School
	
	Phone Number
	

	Complete Mailing Address
	

	Local Advisor’s Name
	
	Email Address
	

	President/Director/Principal--Please circle one.
	


Evidence of leadership ability in school, civic or other organizations:

	Name of Organization
	Dates From – To
	Office Held

	
	
	

	
	
	

	
	
	


The above candidate is a member in good standing of the  
 Chapter of MINNESOTA BUSINESS PROFESSIONALS OF AMERICA.  To the best of my knowledge, all information submitted on, with, or attached to this nomination form is factual and exists as presented.  The candidate is enrolled in a state-approved vocational business and/or office education program.

Chapter Advisor
Chapter
If elected, I will attend next year’s State Leadership Conferences, attend all state meetings, adhere to the Code of Ethics, actively serve in office to the best of my ability, and abide by the Constitution and policies of BUSINESS PROFESSIONALS OF AMERICA.


Officer Candidate

State Officer Code of Ethics

As a State Officer for BUSINESS PROFESSIONALS OF AMERICA, I understand and agree to the Officer Code of Ethics:

To forego all alcohol while involved in official or assigned activities

To forego tobacco while in official dress

To consider romance of any type with other state officers as "off limits" during my year as a state officer

To be willing to take and follow instructions as directed by those responsible for them

To wear official dress when making presentations on behalf of MN BPA
To serve as a member of the officer action team by always maintaining a cooperative attitude

To use wholesome language in all speeches and informal conversations

To maintain proper dress and good grooming on all occasions

To avoid places or activities which, in any way, could raise question as to moral character or conduct
To avoid participation in and actively discourage any conversation which belittle or downgrade fellow members, officers, and/or adults

To treat all members equally by not favoring one over another

To behave in a manner which conveys and commands respect without any air of superiority

To maintain dignity while being personable, concerned and interested in fellow members

To abide by the Delegate Conduct for all Business Professionals of America sponsored activities
I further understand that if I do not abide by the MINNESOTA ASSOCIATION OF BUSINESS PROFESSIONALS OF AMERICA State Officer Code of Ethics, I may be relieved of duty and the State Center will declare my office vacant.

     (Signature)

 (Date) 


State Officer 
Removal from Office Form

A state officer may be declared "inactive" and/or removed from office in the following situations.
Declaration of "inactive" status and possible removal from office for:
1. Failure to attend the SLC for other than an emergency or medical reason. 
2. Failure to attend required State Officer meetings.
3. Failure to satisfactorily carry out assigned responsibilities.
4. Failure to submit required reports when due.
5. Failure to communicate with the State Office and/or the Executive Council.
Immediate and automatic removal from office for:
1. Failure to adhere to the Code of Ethics
2. Failure to adhere to Policy and Procedures
I fully understand the possible causes for removal from office, rules, regulations, conditions, and directions set forth by the Policies and Procedures of Business Professionals of America as well as the State Officer Coordinator(s). 
I understand if removed, I will immediately return all materials purchased by MN BPA.  This includes officer uniform, state officer pin, etc.

 (Candidate Signature)

 (Date) 

Candidate [image: image1.wmf] Checklist

 FORMCHECKBOX 
  Candidate's Letter of Application 

 FORMCHECKBOX 
  Candidate's Nomination Form (signed by candidate and local advisor)
 FORMCHECKBOX 
  Candidate's Resume (1 page and must include career objective)
 FORMCHECKBOX 
  Candidate's 100-Word Statement 
 FORMCHECKBOX 
  Email Word attachment of Candidate’s 100-Word Statement – in word doc not pdf
 FORMCHECKBOX 
  Chapter Advisor Letter of Recommendation
 FORMCHECKBOX 
  Official Transcript

 FORMCHECKBOX 
  Code of Ethics (signed by candidate)
 FORMCHECKBOX 
  State Officer Reason for Removal Form (signed by candidate)

 FORMCHECKBOX 
  Color Photo (Wallet size or larger) 
 FORMCHECKBOX 
  Completed MN BPA CANDIDATE WORKSHEET (last page of this packet)
 FORMCHECKBOX 
  Candidate Checklist (signed by candidate & local chapter advisor)

I understand all items listed on the checklist must be properly submitted by FEBRUARY 15 by 11:59 pm CST or the candidate will be disqualified.  (PLACED IN THE PERSONAL DROPBOX PROVIDED BY MN BPA)
_____________________
______________________

Officer Candidate
Local Advisor
MN BPA CANDIDATE WORKSHEET

(Total of 100 points)
WHO’S WHO (15 points)

1. Name the MN State Executive Council & their Offices. 10 points  

2. Who is the State Executive Director?  1 point

3. Who is the Chair of the State Executive Board of Directors?  1 point

4. Who is the Minnesota CEAC (Classroom Educators Advisory Council) Representative?  1 point  

5. Who is the Vice Chair of the State Executive Board of Directors?  1 point

6. Who is the National Executive Director? 1 point

INFORMATION & HISTORY OF THE ORGANIZATION (56 points) 

7. What are the four divisions of the association?  4 

8. When and where was the organization established?  2 points

9. How many state associations is the national organization comprised of?  1 point  

10. Who makes up the State Association Advisory Council (SAAC)?  1 point    

11. What does CEAC stand for? 1 point 

12. Where is the state office for Minnesota Business Professionals of America located?  1 point  

13. How many active regions comprise Minnesota BPA?  1 point   

14. How much are national dues for the secondary level?  1 point  

15. What is the online newsletter of Business Professionals of America?  1 point  

16. What does each of the words in our organization’s name mean?  3 points 

17. Name the organization’s colors and explain what each represents.  6 points 

18. What was our organization’s name prior to Business Professionals of America?  1 point  

19. Where is the National Leadership Conference this year?  1 point  

20. What is the organization pledge?  10 points   

21. Explain the significance of each part of the emblem?  5 points 

22. Name the torches in the torch awards program.  9 points  

23. What is the BPA Marketing & Public Relations Award?  1 point  

24. What is the Chapter Activities Award of Excellence Award?  1 point  

25. What is the Social Media Award?  1 point  

26. What is the Professional Cup?  1 point  

27. What are at least five main goals (purposes) of the organization?  5 points  

PARLIAMENTARY PROCEDURE (23 points)

25. Name the five types or classes of motion.  5 points  

26. Which type or class of motion affects the way a main motion is handled?  1 point  

27. Which type or class of motion takes precedence over all other motions?  1 point  

28. What motion may be used to “kill” a motion without bringing it to a vote?  1 point  

29. A member who questions the results of a vote uses what motion?  1 point  

30. Name the five ways to amend a main motion.  5 points  

31. May the president discuss a motion that is on the floor: and if so, what must he or she do?  3 points  

32. Name the five methods of voting.  5 points  

33. Which method of voting is used most frequently?  1 point  

TRUE OR FALSE (6 points)

34. Point of order is debatable.  

35. A motion to amend the main motion is amendable.  

36. A motion to take a recess is a subsidiary motion.  

37. Previous question is debatable.  

38. In the secretary’s minutes, personal opinions of the members are included.  

39. The names of the maker of the motion and the seconder should be recorded in the secretary’s minutes.  
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