Instructions for Emailing Scoresheets for 2020-2021 Season

Teams are required to email scoresheets to the office using the process below.
Download a SCANNING program for your smart phone/tablet so you can SCAN scoresheets
| have tested several free SCANNING apps and recommend “Adobe Scan: PDF Scanner, OCR”
this free app is available for apple products on ITunes Store and for Androids on Google Play.
o One set of direction for this scanning app can be found at:
https://www.adobe.com/devnet-docs/adobescan/android/en/scan.html

You may use the scanner app of your choice as long as you can save the doc as a PDF file.
The HOME TEAM is still responsible for providing the scoresheet to the office, before accepting
the scoresheet as final from the scorekeeper please ensure it has been filled out completely,
especially the following items:

o DATE GAME PLAYED

RINK GAME PLAYED AT

O O O O O

DIVISION IS CLEARLY CHECKED
LEVEL IS CLEARLY CHECKED
HOME AND VISITING TEAMS ARE CLEARLY LISTED ABOVE THE SCORING BOXES
FINAL SCORES ARE CLEARLY INDICATED ABOVE THE SCORING BOXES

TEAM ROSTERS ARE LISTED

COACHES ARE LISTED
OFFICIALS ARE LISTED
e Once the scoresheet is completed use your scanning app to scan the scoresheet

e SAVEIT AS APDF

e Use the edit tool to rename the document with your team name used in the scoring system and

game date.

o EXAMPLE: AFFTON 10U A1 OCT 16
e The Adobe Scan App has an easy “SHARE” option that allows you to directly email the file

e Email to the appropriate division/level email with the GAME ID as the subject line.
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