Parent Night Checklist

Quick Glance:  This is a night to recognize all the parents for their support of the girls.  JV/Varsity players will line up on the West side of the arena, all parents will line up on the east.    Each player and parents are announced as the player crosses the ice to meet her parents and give them a gift.  Each family has their picture taken on the ice.  Refreshments maybe served during the game.

PLEASE NOTE: ALL EVENTS SHOULD BE PRESENTED TO BOARD ONE MONTH PRIOR TO EVENT.


· Plan parent volunteer for pictures.

· Plan beverages for the event.  Some ideas are:  coffee, hot cider or orange drink.  At the parent meeting people volunteered to bring bars/cookies for the event.  You will need to make sure you napkins and cups.  Tony, from the rink, will get the tables for you.  

· Plan anything “extra” you want to do. Some ideas are: May choose to have kids submit picture with parent ahead of time.  Can print these and put on board or on computer and stream them in the lobby during the game.  Could also stream what the kid is ‘thankful about their parent’ on. 

· Plan any table or equipment requirements.  Contact the Volunteer board member to fill out a request for the city with your requirements. 

· [bookmark: _GoBack]Plan any scoreboard video / songs.

· Gifts:  Decide as a committee what you would like the players to give their parents.  Some things that have been done in the past:  flowers, bag of candy, thank you notes……

· Plan if you are going to have the players fill out a note to their parents.  Note: it is easiest to have them do it at their pasta feed dinners.  

· Plan if you are going to change the songs to each players’ favorite song.  Get play list ready on your phone.

· Get a list of the players’ names in numeric order.  The list should include the parent names so that they can be announced.  Also include the names and parent names of the student managers.  Give the list to the announcer in advance.

· Notify parents to be at the arena between JV and Varsity games to line up on the west side of the arena.  Moms wear their daughter’s away jersey.

· Someone needs to be on the student side to make sure they are lined up in number order, ready to go with their gift for their parents.  Same with parent line up.

· Save all receipts, any questions about budget or questions contact any board member. 

· Present activity to board one month prior to event.

