How to Add Your Photos
IMPORTANT — READ BEFORE BEGINNING

e You must be signed-in to your Sports Engine account to add your photos.

e Only edit the page by carefully following the steps below.

e Do not edit or remove existing pictures, text, or other parts of the page. Only edit content that
you or your organization have uploaded / created.

e |f you are unsure, or have any questions, please send an email to Carissa Rystrom before
proceeding.

1. Make sure you are in Edit Mode
a. Click the switch on the far left of the page to turn Edit Mode on and off.
b. While Edit Mode is on, the page will be divided into sections and individual page
elements.
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2. Click Add Page Element under the Photos section, and an options window will appear.

Add Page Element

3. Scroll down the list and select Photo Gallery.

ADD MEW PAGE ELEMENT CLOSE

| | D| sponsor A‘

Great for displaying a sponsor's logo, website, and contact information.

= Call To Action
: Prominent graphic links perfect for calling out important information

fhoto Gallery
reate Photo Gallery and upload a collection of photos that will display in a slide show format.

Your Photo Gallery will also be accessible from the Photo Gallery Finder Page (if applicable to
your website) found on the top horizontal menu bar.

|_ Video

Add a video to your page.

4. A new window will appear. Fill out the required fields marked with a “*”
a. For the field Login Required for Comments, please select Yes

* Login Required for Comments:

5. Click Create This Page Element to save your work.
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How to Edit Your Gallery

1. While in Edit Mode, click the gear icon in the top-right corner of the page element
&

2. A window will appear, and you will be able to edit the layout, title, etc.

3. Click Save Changes to save your work.



