
/RFNHU�5RRP�3ROLF\

�� 2UJDQL]DWLRQ�PDQDJHUV��UHSUHVHQWDWLYHV��DQG�FRDFKHV�PXVW�VXSHUYLVH
RUJDQL]DWLRQV�RFFXS\LQJ�WKH�ORFNHU�URRPV�

�� $�UHSUHVHQWDWLYH�LV�GHILQHG�DV�D�FRDFK��PDQDJHU��RU�PRQLWRU��ZKR�LV�DW�OHDVW����\HDUV�RI
DJH��DQG�KDV�D�FXUUHQW�EDFNJURXQG�FKHFN�

�� 0DQDJHUV��UHSUHVHQWDWLYHV��DQG�FRDFKHV�DUH�UHVSRQVLEOH�IRU�WKH�FRQGXFW�RI�WKHLU
RUJDQL]DWLRQ¶V�SDUWLFLSDQWV�DW�DOO�WLPHV��ERWK�RQ�DQG�RII�WKH�LFH��ZKLOH�RQ�DUHQD�SUHPLVHV�

�� )HPDOH�SDUWLFLSDQWV�PXVW�XVH�D�VHSDUDWH�GHVLJQDWHG�DUHD�WR�FKDQJH�

�� 7KHUH�PXVW�EH�DW�OHDVW�WZR�UHSUHVHQWDWLYHV�LQ�RU�MXVW�RXWVLGH�WKH�GRRU�RI�WKH�ORFNHU�URRP
DW�DOO�WLPHV�ZKLOH�WHDPV�DUH�FKDQJLQJ���)RU�IHPDOH�SOD\HUV�RQ�PDOH�WHDPV��WKHUH�DOVR
PXVW�EH�D�IHPDOH�PRQLWRU�LI�WKHUH�DUH�WZR�RU�PRUH�SOD\HUV�FKDQJLQJ�IRU�WKHLU�DVVLJQHG
VHSDUDWH�FKDQJLQJ�DUHD�

�� 1R�SDUHQWV�RI�SOD\HUV��DJHV���DQG�RYHU�ZLOO�EH�DOORZHG�LQ�WKH�ORFNHU�URRP�FKDQJLQJ
DUHDV���2QO\�FRDFKHV��WHDP�UHSV��DQG�RU�PRQLWRUV�DUH�DOORZHG�LQ�ORFNHU�URRP�FKDQJLQJ
DUHD��DQG�PXVW�KDYH�FXUUHQW�EDFNJURXQG�FOHDUDQFHV���)RU�DJHV���DQG�XQGHU�RQO\�RQH
SDUHQW�ZLOO�EH�DOORZHG�EDFN�DQG�SUHIHUDEO\�RI�WKH�VDPH�JHQGHU�

�� ,I�D�SOD\HU��RYHU�WKH�DJH�RI����UHTXLUHV�KHOS�LQ�JHWWLQJ�FKDQJHG�WKHQ�WKH\�PXVW�JR�WR�WKH
SXEOLF�UHVWURRP�RU�D�GHVLJQDWHG�FKDQJLQJ�DUHD�

�� ,I�D�SOD\HU�QHHGV�WKHLU�VNDWHV�WLHG�RU�KHOS�SXWWLQJ�RQ�JRDOLH�HTXLSPHQW��WKHQ�WKH\�PXVW
KDYH�DW�PLQLPXP�W�VKLUW�DQG�VKRUWV�RQ�DQG�WKH\�FDQ�XVH�WKH�OREE\�RU�GHVLJQDWHG
FKDQJLQJ�DUHD�

�� ,I�D�SOD\HU�LV�HMHFWHG�IURP�WKH�JDPH��D�WHDP�UHSUHVHQWDWLYH�LV�UHVSRQVLEOH�IRU�HVFRUWLQJ
WKH�SOD\HU�WR�WKH�ORFNHU�URRP�

��� 7KH�XVH�RI�FHOO�SKRQHV��FDPHUDV��YLGHR�FDPHUDV��RU�DQ\�GHYLFH�FRQWDLQLQJ�FDPHUD
HTXLSPHQW�RI�DQ\�NLQG�LV�SURKLELWHG�LQ�DOO�ORFNHU�URRPV��EDWKURRPV��DQG�FKDQJLQJ
IDFLOLWLHV�

��� 7HDP�UHSUHVHQWDWLYHV�DUH�UHVSRQVLEOH�IRU�ORFNLQJ�WKH�ORFNHU�URRP�DQG�EDWKURRP�GRRUV
ZKHQ�WKH\�DUH�RQ�WKH�LFH�



��� $OO�DFWV�RI�YDQGDOLVP�DWWULEXWHG�WR�UHSUHVHQWDWLYHV��SDUWLFLSDQWV��FRDFKHV��PDQDJHUV�
IDPLO\�PHPEHUV��DJHQWV��RU�LQYLWHHV�GXULQJ�2UJDQL]DWLRQ¶V�WLPH�LQ�WKH�IDFLOLW\�ZLOO�EH�WKH
ILQDQFLDO�UHVSRQVLELOLW\�RI�WKH�SDUW\�WKDW�KDV�UHQWHG�WKH�LFH�VXUIDFH���7RZQVKLS�VWDII��DW
WKHLU�GLVFUHWLRQ��PD\�SURVHFXWH�WKH�YLRODWRU��SURKLELW�KLP�KHU�IURP�HQWHULQJ�WKH�SUHPLVHV
DQG�RU�FDQFHO�WKH�VFKHGXOHG HYHQW�

��� 3OHDVH�FKHFN�IRU�GDPDJH�DQG�FOHDQOLQHVV�RI�WKH�ORFNHU�URRP�DV�\RX�HQWHU����$Q\�SUREOHP
ZLWK�WKH�ORFNHU�URRP�VKRXOG�EH�UHSRUWHG�LW�WR�WKH�DUHQD�VWDII�LPPHGLDWHO\��$OO�WHDPV�DUH
UHVSRQVLEOH�IRU�FOHDQLQJ�XS�WKH�ORFNHU�URRP�DQG�EDWKURRP�

��� ,I�WKH�ORFNHU�URRP�LV�QRW�LQ�VDWLVIDFWRU\�FRQGLWLRQ��D�WHDP�UHSUHVHQWDWLYH�ZLOO�EH�UHTXLUHG
WR�FOHDQ�XS�WKH�ORFNHU�URRP�

��� ,I�WKHUH�LV�GDPDJH�YDQGDOLVP�WR�WKH�ORFNHU�URRP��DQ�DUHQD�HPSOR\HH�DQG�WKH
UHSUHVHQWDWLYH�ZLOO�ORRN�RYHU�WKH�GDPDJH�DQG�GRFXPHQW�LW���7KH�UHVSRQVLELOLW\�WR�SD\�IRU
WKH�GDPDJH�ZLOO�IDOO�RQ�WKH�WHDP�XVLQJ�WKH�ORFNHU�URRP���7KH�DUHQD�ZLOO�GHWHUPLQH�WKH
FRVW�RI�WKH�GDPDJH�

��� )DLOXUH�WR�DELGH�E\�,<+$��:KLWH�7RZQVKLS�DQG�6�	�7�$UHQD�SROLFLHV��UXOHV��DQG�FRGH�RI
FRQGXFW�ZLOO�UHVXOW�LQ��EXW�DUH�QRW�OLPLWHG�WR��WKH�IROORZLQJ�FRQVHTXHQFHV�
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