Instructions for Umpire Assignments

1. Sign in to www.pembrokelakesoptimist.com. If you do not have a
password, click “forgot password” and it will send you a link to
create a new password. If this is unsuccessful. Contact
webmaster@pembrokelakesoptimist.com for assistance.
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2. Go into the Officials area and set your availability for the week.
This will be in the event that we need to assign an additional
game to your schedule. Leaving the boxes unchecked mean that
you are always available.

Be sure to update it regularly if your availability changes weekly.
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3. Next go into the Master schedule and select 1 GAME FOR THE
CURRENT WEEK by changing the game from unassigned to
umpire. You will get a message from the system telling you that it
was successful.

We want to make sure all umpires work each work. If there are
additional games left over, these will be assigned by the Umpire
Coordinator. Any games chosen more than one week in advance
will be reset to unassigned by the Umpire Coordinator.
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4. Next go back into the officials area and click on my schedule. This
is where your schedule will be if you need to see it for any reason.
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