Park Administrator duty
Weekdays 530-730 / 715-845
Monday to Friday 
530-730 
1. Arrive 530 with your board shirt and badge
2. Unlock storage shed and retrieve PA keys (Do NOT leave the shed doors wide open – BOD members should be the only ones in the shed)
3. Unlock Fields 1, 2, and the batting cages (plus Field 4 on Tuesday/Thursday)
4. Issue thermometers to arriving Manager or Team parent
5. Collect all thermometers and disinfect them so they are ready for the next usage
6. Walk around and observe practices ensuring players, coaches, and spectators are following the Return to Play or Return to Competition Plan
7. Enforce Park rules
a. Social Distancing
b. No pets
c. No roller skates, roller blades, scooters, skateboards, bicycles, mopeds, or ripstiks
d. No smoking except in the parking lot
e. No Alcohol
8. Address any league concerns
9. Stay ONSITE until relieved by the next shift
10. 700 - As first practices are winding down – remind the teams to rake the fields and fill in ruts around pitcher’s mound, batter’s box, and bases
11. Sanitize dugout entry ways and surfaces after teams leave the field
12. Sanitize the porta-potty with the sprayer
715-900
1. Follow opening shift instructions numbers 4. Through 8.
Closing the Park
2. Make sure ALL thermometers have been returned and disinfected
3. 830 – As second practices are winding down – remind the teams to rake the fields and fill in ruts around pitchers’ mound, batter’s box, and bases
4. Ensure teams place home plate tarp over home plate after they rake
5. Sanitize dugout entry ways and surfaces after teams leave the field
6. Lock or check to ensure the dugouts are locked
7. Lock the batting cages
8. Sanitize the porta-potty
9. Lock the shed
10. Be the last out of the park as players/families drive away
**NOTE 
· If you see a full trash can, take the bag to the dumpster using the golf cart and replace the trash bag. 
· Please notify the Director of Operations (George) if supplies are running low.

Park Administrator duty
Saturdays 830-end of last practice 
Saturday Practices
1. First shift arrives NLT 815
2. Unlock storage shed and retrieve PA keys (Do NOT leave the shed doors wide open – BOD members should be the only ones in the shed)
3. Unlock fields 1, 2 and Batting cages
4. check trash levels – if the cans are full, get the golf cart and take trash to the dumpsters
Each Shift MUST
1. Issue thermometers to arriving Manager or Team parent
2. Collect all thermometers and disinfect them so they are ready for the next usage
3. Walk around and observe practices ensuring players, coaches, and spectators are following the Return to Play or Return to Competition Plan
4. Enforce Park rules
· Social Distancing
· No pets
· No roller skates, roller blades, scooters, skateboards, bicycles, mopeds, or ripstiks
· No smoking except in the parking lot
· No Alcohol
5. Address any league concerns
6. Stay ONSITE until relieved by the next shift
7. Remind teams to rake the fields after their practice
8. Sanitize dugout entry ways and surfaces after teams leave the field
9. Sanitize the porta-potty with the sprayer
Closing the Park
1. Make sure ALL thermometers have been returned and disinfected
2. As last practices are winding down – remind the teams to rake the fields and fill in ruts around pitchers’ mound, batter’s box, and bases
3. Ensure teams place home plate tarp over home plate after they rake
4. Sanitize dugout entry ways and surfaces after teams leave the field
5. Lock or check to ensure the dugouts are locked
6. Lock the batting cages
7. Sanitize the porta-potty
8. Lock the shed
9. Be the last out of the park as players/families drive away
**NOTE
· If you see a full trash can, take the bag to the dumpster using the golf cart and replace the trash bag. 
· Please notify the Director of Operations (George) if supplies are running low.

