
 
 

HOW TO ACCEPT TEAMS IN YOUR TOURNAMENT 

1) Sign in to your AES account.  Click on the “Pending” column to see which events have 
teams that have registered and are pending.  Click the tournament that you want to 
work in.  

 
 
 
 
 
 
 

HINT: If you don’t see the Pending column, click on the Gear              icon near the top right 
of your screen and make sure Pending is red and has a ✓ next to it.  

  
2) When the tournament opens, click on “Teams” on the left navigation bar.  

 
 

3) The list of all registered teams will appear.  Click on the name of the team (in red) that 
you want to update.  

 
 

4) The below screen will appear.  Click on the triangle to select the option for the 
“Accepted Type” that you want.  All teams will be “Pending” until the Tournament 
Director changes that status.  Click on “Accepted” when the menu drops down.  Then 
click “Update”.   
 


