Mason Soccer Boosters
Event/Committee: Girls Varsity Concession Closer 
Chair/Coordinator/Office Barb Williams

Email:  cbjdfamily@cinci.rr.com Phone:  513-403-3108

Here is what I did:   The white binder in concessions already had everything that needs to be done.  Key Items:   Stop in to concessions 5 minutes before half-time of game – Assist with ball girls drinks/snacks, and then help for 15-20 minutes until rush dies down – help with whatever they need.   Remind workers in concessions to review the Varsity Closer duties in the white binder, ask them to start to clean up about 20 minutes after half-time.    After game is over go back to concessions and assist with any cleaning that hasn’t been completed ( usually all done by the time I get there ) then ask one person to assist with money counting – Count off $ 150 that stays in cash box, and then count remaining money for booster deposit.   Complete the deposit form – make sure that refs and ball kids drinks and food are listed, concession workers have signed in, and then sign off on the form as counting money – have other worker recount money and sign off on form as double check.   Seal money in envelope with deposit form, and lock up as requested by Treasurer at beginning of season.   Make sure everything is unplugged except coolers, all drinks taken to back cooler, and food taken to back room, cold food put in cooler, make sure everything is washed and put away, make sure all counters are wiped down, floor swept, and then lock back area and turn off lights, close all concession windows and lock, turn off lights and lock up concessions.

Important dates to keep in mind:  Would be good for Boosters to know about any Football games during soccer games ahead of time to be able to have 1-2 more workers during those times and have lots of extra drinks and food available for sale.   Also communications at beginning of season to concession closers as to where they would like deposits locked and stored.
Contacts/Companies I worked with:  None 
Expenses/Income:  None
Suggestions for next year:  Process already written in white soccer binder in concession and works very well.  
Please attach copies of emails and/or files used for this activity.  None
