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HOW TO REGISTER YOUR CHAPTER FOR 


THE 2025 STATE CONFERENCE

DEADLINE DATE:  MONDAY FEBRUARY 3, 2025
https://deca.mnctsoreg.org/#/login/signin
The following information must be submitted via the online registration system:  
· PLEASE COMPLETE USING ONLINE SITE FOR:

· Submit Online Registration for students and advisors

· Submit Online System for Hotel Room Selection (separate submission function)
· Cancellation/Substitutions – submit online through registration system as needed
· Written Exam Make up request – submit online through registration system as needed
· PLEASE COMPLETE THE EXCEL FILE FOR – will come under separate cover:

· Billing Confirmation/Invoice for Hotel Room List (Hyatt) 
· For those assigned to Marriott, you do not need to complete this – your hotel charges will be on your conference registration invoice

· If using credit card, return the Credit Card Authorization Form

· Copy Jackie Schiller, jackie@rvig.net  on the email please
· PLEASE COMPLETE THE WORD DOCUMENT TEMPLATES FOR:

· MN-DECA-2-25 
MN DECA Advisors Code of Ethics

· MN-DECA-3-25
MN Student Delegate Form (for chapter advisor use) 
· MN-DECA-25
Special Awards – see separate files & submit in reg system
The above forms, and online registration must be submitted on or before the deadline date of Monday, February 3, 2025 to receive the registration fee rate of $85.00 per person.  Payment MUST be received PRIOR to the conference for the lower rate to apply.  Send payment WITH COPY OF INVOICE to:
              
MN Secondary DECA


21576 NE Pickerel Lake Drive


Detroit Lakes, MN  56501
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MN-DECA-2-2024
2025 MN DECA CODE OF ETHICS

FOR LOCAL ADVISORS

MN DECA requires EACH local chapter advisor read and sign a copy of this form and return it to the DECA State Office annually prior to participation the 2025 State Career Development Conference.

1.
Local advisors are responsible for discussing the Student Delegate Conduct Practices and Procedures form with all students attending every DECA Conference so that all students thoroughly understand their responsibilities as delegates.

2.
Local advisors are responsible for knowing the whereabouts of all their students at all times.  Each local advisor should establish a policy with his/her students prior to the conference in order to meet this regulation.

3.
Advisors must have with them at the conference a list of their students, as well as home telephone numbers and parent’s or guardian’s names.

4.
Curfew will be enforced.  Local advisors are responsible for room checks to ensure their students are in their assigned rooms.

5.
No use of tobacco, including electronic cigarettes will be permitted at the general sessions, banquet, competitive events, or special interest sectionals.  Delegates under 18 are prohibited from using tobacco products at any time per Minnesota State Law.

6.
Identification badges will be worn at all times.

7.
Chapter advisors are responsible for supervision of their delegates’ conduct and shall be available to their students at all times.  

8.  Advisors are to sit with their students during designated sessions unless they are responsible for another activity at the same time.

9.
All advisors and chaperones shall refrain from the consumption of alcoholic beverages at any time during a district, state, regional, or national sponsored DECA activity where students are in attendance.
10.No advisor or chaperone can leave the grounds and/or conference facilities without signing out with DECA conference headquarters.  If an advisor or chaperone must leave for other than emergency situations, it should be for a brief time.

11. The local principal and/or designated administrator will be contacted in emergency situations if the local advisor cannot be located within a reasonable amount of time or is unable to give proper amount of supervision.  Student emergencies include: accidents, possession of drugs or alcohol, breaking conference rules, family emergencies, and any other situation designated as an emergency.

9. Any infractions shall be reported to school officials.

13. Infractions including lack of professionalism during conference activities may result in MN DECA requiring chapter to be accompanied by a different school representative for remaining conferences in current school year. 

“I have read and fully understand the DECA Local Advisor and Chaperone Procedures & Responsibilities and agree to comply with these guidelines during the 2024-2025 school year.” 

	Advisor’s and Chaperone’s signature

(
	Principal’s signature

(

	Chapter Name


In case of emergency the following local administrators should be contacted:

	(1st Contact)
	(2nd Contact)

	Name/Title
	Name/Title

	School Phone Area/No.
	School Phone Area/No.

	Home Phone Area/No.
	Home Phone Area/No.


MN-DECA-3-2025
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MN DECA CODE OF CONDUCT – Student Members

DECA prepares emerging leaders and entrepreneurs for careers in marketing, finance, hospitality and management in high schools and colleges around the globe. 

DECA enhances the co-curricular education of members through a comprehensive learning program that integrates into classroom instruction, applies learning, connects to business and promotes competition. 

DECA’s activities assist in the development of academically prepared, community oriented, professionally responsible, experienced leaders. 

DECA members have the opportunity for involvement at the local, district, state and national levels.  Members at each respective level and a demonstrated commitment to the goals of DECA are required for participation at each level.  Several conferences are held each year at the various levels, each addressing many of the goals of DECA.  At the state and international levels these conferences are normally two to five-day events, requiring that the students stay overnight in the conference hotels.

To be eligible to attend these conferences, the student must have earned the right to attend through previous participation, a demonstrated desire to participate fully in all scheduled conference activities, and a commitment to live by the DECA Code of Conduct while attending.  Permission from the local advisor, the school and the student’s parent/guardian to attend is also required.  

WHEREFORE, THE STUDENT AND THE STUDENT’S PARENTS AND/OR GUARDIANS AGREE TO FOLLOW THE MINNESOTA DECA CODE OF CONDUCT AS A CONDITION FOR ATTENDING DECA CONFERENCES:

THE STUDENT RESPONSIBILITIES UNDER THE CODE OF CONDUCT ARE AS FOLLOWS:

1. The term “delegate” shall mean any DECA Member registered for and attending said conference or activity.

2. There shall be no effacing of public property.  The individual or chapter responsible must pay any damages to any property or furnishings in the hotel rooms or buildings or in the conference center.  Local chapters will be billed directly by the hotel or conference center for any damages.

3. Delegates are required to attend all general sessions, assigned events or meetings, competition, and conference functions and are expected to be on time and prepared for them.  Delegates should be financially prepared for all possibilities.

4. Boom boxes and other large and loud music machines are not allowed at the conference.  Delegates may use “walkmans” and other small music devices with individual earphones.

5. Delegates are always expected to keep their Advisors informed of their activities and whereabouts.  Each local advisor should establish a policy with his/her students prior to the conference in order to meet this regulation.

6. Chapter advisors will be responsible for the supervision of their student delegates.

7. No delegate may leave the conference site (except for authorized events) unless he/she has received permission to do so from his/her advisor.

8. The use of private automobiles is not permitted after the arrival at the conference.  Car doors must be locked upon arrival and ALL keys turned over to the chapter advisor.

9. All delegates registered overnight in conference hotels must be in their own rooms and quiet at, and after, curfew.  All delegates must honor conference curfew as published in the program.  

10. All delegates not registered in conference hotels must be off the hotel premised immediately after the last conference event of the day.

11. Friends not registered for the conference are not allowed in the conference hotel or at conference activities.

12. Delegates must wear identification nametags at all times, including social functions such as a dance, or they will not be admitted to the conference activity.

13. Professional attire is required at all conference functions except dances and other social functions as announced at the opening session of the conference.  Professional attire includes business suits; business slacks with a blazer, dresses or skirts with corresponding shirts, blouses, or sweaters and the proper accessories (i.e. ties).

14. Delegates agree to conduct themselves in a professional and ethical manner at all times and follow the directive of official conference staff, other adult supervisors and hotel staff.  Profanity is prohibited.

15. Smoking or the use of any other tobacco product at or around any conference activity is strictly forbidden.  No use of tobacco will be permitted in public facilities or private facilities in accordance with the state law that prohibits use by minors.

16. Possession and/or use of alcohol, drugs, or drug paraphernalia not prescribed by a qualified physician are absolutely forbidden.

17. Major infractions such as possession and/or use of alcohol, drugs, drug, paraphernalia or any other infractions that may require police action (such as noise violations, vandalism, assault, arson, burglary, robbery or weapons possession) will result in the immediate removal of the students involved from any further participation in conference activities for the school year.  


The advisor will immediately contact the DECA State Executive Director and the student’s school administrator as per school district policy.  The student’s parents will be notified, and the student will be turned over to the proper authorities or sent home as soon as possible (whichever the violation requires).  


If a student is sent home, it is the responsibility of the student’s parents to pay the cost of the student’s return home.  The parents will also be responsible for picking the student up upon his/her return.  


If the school administrator determines that it is impractical or impossible to send the student home ahead of the group, the student will be barred from any further activity and a chaperon will be assigned to the student for the remainder of the conference.  


Any student turned over to the authorities or sent home will go through his/her school’s normal disciplinary process for such an infraction.  

18. All DECA rules as well as the rules and policies of the student’s individual school district apply while the student is attending a DECA activity.

19. All students regardless of age and/or grade will be expected to follow the same rules.  Seniors who have graduated and are still part of an activity must also agree to all rules as outlined.

20. Delegates violating or ignoring any part of the Code of Conduct may subject their entire delegation to be unseated, or their officer candidates or competitive event participants to be disqualified.

21. Delegates shall allow Minnesota DECA to use conference photographs and video footage for promotional purposes. 

22. Lack of professionalism during conference activities may result in conference disqualification.
THE RESPONSIBILITIES OF THE ADVISOR FOR THE DECA CONFERENCE ARE AS FOLLOWS:

1. The advisor will be responsible for all aspects of the trip including travel arrangements, selection and discipline of students, emergency situations, and notification to parents of all aspects of the trip.

2. The advisor must provide all students with a written copy of all rules and trip procedures.

3. The advisor will be responsible for student supervision, room checks, curfew and bed checks, etc.

4. The advisor will be responsible for maintaining a file of all signed agreements from the students and/or parents.

By signing this agreement, both the student and the student’s parents and/or guardian acknowledge that participation in DECA conferences is a privilege, and participation will be denied if the student does not follow the student responsibilities as outlined in this DECA Code of Conduct.

Student delegate agrees to:

I have read and fully understand the DECA Student Delegate Conduct and Procedures and agree to comply with these guidelines.  I understand the necessity of these rules for the success of the conference.  Furthermore, I am aware of the consequences that will result from violations of any of these regulations.

	Delegate Name (Print clearly)

(
	Chapter Name (Print clearly)

(

	Delegate’s signature

(
	Advisor’s signature

(

	Principal’s signature

(
	


Parent/Guardian agrees to:

I have read and agree to abide by the DECA Conduct Practices and Procedures.  We also agree that the school officials, the chapter advisors, and the state DECA staff have the right to send my son/daughter home from the activity at my expense if he/she has violated the Code of Conduct and/or his/her conduct has become a detriment.

I also authorize the advisor to secure the services of a physician or hospital and to incur the expenses for necessary services in the event of accident or illness, and I will provide for the payment of these costs.

	Insurance Company Name
	Policy Number


Student health history and/or conditions the Advisor should be aware of, including any necessary medication (if none, write none):

______________________________________________________________________________

______________________________________________________________________________

Parent/Guardian agrees to:

I HEREBY CONSENT to release Minnesota DECA from liability in the event of injury to the above-named student.  This consent is valid with the exception of deliberate violation of the student’s constitutional rights. 

	Parent or Guardian’s signature

	Address

	Phone Number (Evening)
Area/No.
	Phone Number (Daytime)
Area/No.



2025 MN DECA State Career Development Conference 

March 2 - 4, 2025
Permission to leave hotel and WALK to surrounding restaurants and shopping establishments ON NICOLLET MALL ONLY:

As a student, I _____________________________________________ 
1. Agree to notify my advisor whenever I am going to walk to venues (restaurants, Target) on Nicollet Mall stating time leaving, with who, where going and purpose, along with estimated time of return.  Upon return, I will find the advisor and in-person notify of return.

Agree that I will never walk alone and will only go with other xxx DECA Chapter members during DAYLIGHT hours between the hours of 7:00 a.m. and 5 p.m.

If any of these expectations are not followed, the advisor will contact parents and privilege to leave the hotel will be revoked except if with advisor.

2. I understand, per district policy, students are not allowed to take any form of transportation to local establishments.   

Per Code of Conduct, if this expectation is not followed, advisor will contact parent/guardian and arrangements will be made for the student to leave the conference at the parent expense.

Student Signature: _____________________________________

Student Name Printed: _________________________________

I give permission for my student_______________________________ to walk with at least one other student member of the XXX DECA Chapter, during daylight hours, in accordance with above guidelines, even if advisor is not available to escort the students.

Parent Signature: _____________________________________

Parent Name Printed: _________________________________

44
2025 DECA State Career Development Conference 

[image: image1.wmf]

