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Protocol of Process

 
When Adding Players once the season has started – Process Below 
1. Address any eligibility issues – i.e. Cyber, Vo Tech Transfer, Co-op players, USA Hockey Citizenship Issues, those need to be address and approved prior to adding any Player. 
0. Co-op Issues need approved through Lori Hegedus
0. Eligibility issues and documents need to be approved by Lori Hegedus  staff@pihlhockey.com
0. [bookmark: _GoBack]USA Hockey Issues contact Michelle Miller registrar.hs.wpa.wv@gmail.com 
1. Add Player to USA Hockey Roster and Get Approval 
1. Add Player to PIHL Excel File for the team.
1. Print and get Schools signature on the PIHL Addition + page for Verification of School Approval for player
1. Send to PIHL Registrar registration@pihhockey.com – Signed School Roster, and Excel File showing Changes/additions
1. WAIT for Approval of Player - You will get documentation back showing approval from league
1. Verify that the Player has been added to Sports Engine **this is the last step to make sure that all paperwork has been complete
Do not let the player play until all documents have been approved, if you do not get all approvals
 your player can be deemed ineligible and could result in a game forfeit.

Notes on Player Movements No changes shall be permitted, moving a player down to a lower level roster, once the league season has begun, unless otherwise approved by the Executive Committee and the League Rules Interpreter.
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