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SAMPLE LETTER FOR STUDENTS AND PARENTS

TO:

Parents and delegates of the 2022 BPA State Leadership Conference

FROM:

xxx, BPA Advisor

DATE:

RE:

Delegate Code of Conduct

Please find printed on the other side, a Code of Conduct for the 2023 State Leadership Conference.  Each delegate attending the conference must adhere to the rules and regulations of Business Professionals of America.  Each delegate and a parent/guardian must sign below before the conference.  

My goal in having a signed code of conduct is to avoid any behavior that could be embarrassing and potentially harmful to delegates, the organization, and (xyz) High School.  It is important for delegates to remember that they are in a professional, public environment representing themselves, our BPA organization, and their school.  

As delegates, it is my hope that you will learn valuable information at this conference; that you will have a good time; and that you will be an excellent ambassador of our school and organization.  

As parents/guardians, please emphasize to your child what you expect of them and their behavior during this conference. Please also remind them the responsibility and trust you place in me as their advisor and chaperone.  

Please be aware that if a delegate is found to be in violation of any of the codes of conduct, he/she will have their parents/guardians called to come and pick them up immediately at their expense.  

Thanks for your understanding, and I look forward to an exciting conference!  

By signing below, I have read the code of conduct for the BPA State Leadership Conference and will abide by its contents.  

Delegate Signature ____________________________      Date ____________

Parent Signature _______________________________     Date ____________

[image: image4.wmf]
2024 MN BPA State Leadership Conference 

March 14 - 16, 2024
Permission to leave hotel and WALK to surrounding restaurants and shopping establishments 

ON NICOLLET MALL ONLY:

As a student, I _____________________________________________ 

1. Agree to notify my advisor whenever I am going to walk to venues (restaurants, Target) on Nicollet Mall stating time leaving, with who, where going and purpose, along with estimated time of return.  Upon return, I will find the advisor and in-person notify of return.

Agree that I will never walk alone and will only go with other XXX BPA Chapter members during DAYLIGHT hours between the hours of 7:00 a.m. and 5 p.m.

If any of these expectations are not followed, advisor will contact parents and privilege to leave the hotel will be revoked except if with advisor.

2. I understand, per district policy, students are not allowed to take any form of transportation to local establishments.   

Per Code of Conduct, if this expectation is not followed, advisor will contact parent/guardian and arrangements will be made for the student to leave the conference at the parent expense.

Student Signature: _____________________________________

Student Name Printed: _________________________________

I give permission for my student_______________________________ to walk with at least one other student member of the XXX BPA Chapter, during daylight hours, in accordance with above guidelines, even if advisor is not available to escort the students.

Parent Signature: _____________________________________

Parent Name Printed: _________________________________

Social Media Policy 
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SOCIAL MEDIA POLICY
Social media presents a powerful and acceptable platform to broadcast the activities and camaraderie experienced at Business Professionals of America events.  Remember that as a BPA member, your social media activities reflect upon the brand and perception of BPA to others. 
 
Members are encouraged to: 
· Promote upcoming BPA activities and events on Facebook, Instagram, LinkedIn, Snapchat, Twitter, Google+, and YouTube 
· Share your BPA activities and accomplishments on public social media platforms using #hashtags and mentions to attract positive attention to your individual contribution and to the work of BPA 
· Promote official BPA social media channels 
· Support fellow members for their efforts 
· Retweet, repost, or "like" news content that has been released through web and social media channels 
· Effectively and positively communicate with friends, family, and others in your social circles 
· Use social media to engage and network with BPA members and chapters 

BPA reminds all members that you are never anonymous on social media and that your posts will never disappear.  Your social media activities will build your digital footprint one post at a time, and this digital portfolio will be used to assess your character, credentials, and credibility for college admissions, scholarships, and employment. 

BPA encourages all members to use social media in a pragmatic, productive, and positive way.  As such, any malicious use of social media platforms shall not be tolerated.  Malicious use may include, but not be limited to: 

· Photos, videos, or comments that are unprofessional, derogatory, demeaning, incriminating, or threatening toward any other individual or entity (examples: derogatory comments regarding event or conference properties, taunting comments aimed at another BPA member, and derogatory comments against race and/or gender). 
· Photos, videos, or comments that depict or encourage unacceptable, violent, or illegal activities (examples: hazing, sexual harassment/assault, gambling, discrimination, fighting, vandalism, academic dishonesty, underage drinking, or illegal drug use). 
Business Professionals of America will not tolerate any type of inappropriate behavior from any BPA conference participant.  Inappropriate behavior includes behavior on and off social media including, but not limited to: discrimination, sexual harassment, bullying, inappropriate photography, inappropriate use of social media, any illegal action, etc.  Anyone found violating this policy may be expelled from the event, and their membership can be terminated.  If necessary, appropriate legal actions may be taken.  BPA reserves the right to modify the consequences as appropriate. 
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PERMISSION & MEDICAL TREATMENT AUTHORIZATION

2024 State Leadership Conference

As a parent/guardian, I have reviewed the Code of Conduct with my son/daughter and he/she agrees to abide by the rules.  BPA has the right to send the delegate home from the activity at my expense, provided that he/she has violated the conduct policies and I have been notified of the violation and transportation arrangements.

The delegate has my permission to attend the Business Professionals of America Conference.  The Chapter Advisor will supervise delegates.  I, the parent/guardian, will not hold the school, the advisor, or the Conference Staff responsible for any injuries while attending or while enroute to and from the Business Professionals of America sponsored activity.

In the event of accident or illness requiring medical treatment, occurring while in attendance at this Conference, I, the undersigned parent/guardian hereby authorize the Business Professionals of America Chapter Advisor to procure suitable medical treatment for the named delegate, and I also will provide for payment of these costs.  I also expect the Chapter Advisor to notify me by telephone, if medical services are necessary, as soon as possible at the telephone number listed below.

Name of School_____________________________________________________________________________________________

Name of Delegate___________________________________________________________________________________________

Address___________________________________________________________________________________________________

Daytime Phone___________________________________________ Evening Phone_____________________________________

Please describe completely any medical condition (past or present) that may recur or be a factor in medical treatment (include allergies, medicine reactions, disease of any kind, physical handicaps, heart or lung problems, seizures, convulsions, blackouts, etc.)  If currently taking medications, state the medication and prescribing physician and phone number.

_________________________________________________________________________________________________________

“I have read and fully understand the Business Professionals of America Fall Leadership Conference Delegate Conduct Practices and Procedures and agree to comply with these conduct guidelines.  Furthermore, I am aware of the consequences that will result from violation of any of the above guidelines.”

	_______________________________
	___________________________________________________________________

	DATE
	DELEGATE’S SIGNATURE

	
	


I approve the student named above to attend the 2024 BUSINESS PROFESSIONALS OF AMERICA STATE LEADERSHIP CONFERENCE at the Hyatt Regency, Minneapolis, MN on March 14-16, 2024.

	_______________________________
	___________________________________________________________________

	DATE
	PARENT/GUARDIAN SIGNATURE

	_______________________________
	___________________________________________________________________

	DATE
	ADVISOR’S SIGNATURE

	_______________________________
	___________________________________________________________________

	DATE
	SCHOOL OFFICIAL’S SIGNATURE
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CODE OF CONDUCT
2024 State Leadership Conference

*Advisors are to keep a signed Code of Conduct on file with them while in attendance at the 

Minnesota Business Professionals of America State Leadership Conference.

The following Code of Ethics shall be in effect at all statewide conferences or activities.

1.
Name tags must be worn by conference attendees at all conference functions.

2.
Upon request, the hotel will provide a safe area to keep valuables.

3.
Do not allow unknown persons in your hotel room. Do not prop your door open.  Keep your door closed and do not leave the room open & unattended.

4.
When leaving the hotel, remove your name badge, as not to bring attention to yourself as a visitor to the city.

5.
Conference attendees are encouraged to attend all sessions, seminars and activities provided at the conference.

6.
Sleeping room areas should be quiet at 12:00 midnight in respect for other hotel guests not with the conference.

7.
The conference is an approved school function; and the organization does not approve, under any circumstances, the use, possession of, or serving of alcoholic beverages at any function of the conference. Possession includes having knowledge of use or possession of prohibited substances. Violators are subject to removal from the conference.

8.
The organization does not approve, under any circumstances, the use, possession of, or distribution of non-prescription drugs, illegal drugs, or controlled substances at any time or in any place. Violators are subject to removal from the conference and possible legal prosecution.

9.
Smoking or use of tobacco, including electronic cigarettes, is prohibited. 

10.
 Proper business attire is required at all sessions and contests.

11.
Violations of conference rules or the Code of Conduct can result in immediate dismissal from the conference and appropriate action. Any action that damages hotel property or persons could result in appropriate legal action and will result in immediate dismissal from the conference.

12.
Students should note that lifeguards are not on duty at hotel pools.

13.
Students must adhere to the Social Media Policy.

14.
The State Staff reserves the right to determine clarifications of conference agendas and notices.

_​​​​_________________________________________Member Name
             ____________________Date

_​​​​_______________________________________Parent/Legal Guardian Name
____________________Date
All students must complete this form and advisors need to keep a copy on file for each conference.
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