Team Messaging

Messaging your Team – A few different ways to message your team
· From the Team page (see instructions below)
· If you message from this page, they can see the message on the SportsEngine App

· From your account Messages – click on the Coordinator group that has been created by the Webmaster for the current season
· If you message from this page, use “plaint text” when possible.  If you use “rich text” or “page layout” your message will NOT show up in the SportsEngine App
· You can use “rich text” or “page layout” to send flyers, posters, documents, etc.  Keep in mind they will NOT see this in the App, only off the website in their account messages

· Message from the Team App (see instructions below)
· If you message from this page, they can see the message on the SportsEngine App


Message your Team from website
· Sign in to your Sports Engine account on the website
· Go to your Team page
· Click on Edit on the Left hand side of the screen
· Go to Manage Team – this will bring up your roster
· Click on Message
· You can choose to send a message to the whole team or individuals


Message your Team from the App
· Make sure you download the Sports Engine App to your phone
· Find your Team and add to Favorites
· Click on your Team
· Click on Messages
· Click on the + sign on the top right corner
· You can choose the whole team or individuals
· [bookmark: _GoBack]Message that you or your coordinator send from either the website or the app will show up in your Inbox
