Manager Checklist

	· Managers must Register with USA Hockey
□ https://membership.usahockey.com/
□ Forward confirmation email to registar.jcnsp@gmail.com .  The registrar will inform you if you also need a background check ( background checks are good for 2 years)
· If need background check go to: https://www.usahockey.com/backgroundscreen
· There will be a charge for background check – keep email/receipt for reimbursement through JCNSP.  Send to jcnspvolunteer@gmail.com
[bookmark: _GoBack]□ Complete the Safesport training at: https://www.usahockey.com/safesportprogram



	· Contact Info for each family-Phone & Email 

· Report any absences and reason ( if provided ) to COVID Director- Devia Unklesbay at Unklesbay@msh.com  

· Refer to COVID tab for all COVID related Guidelines


	· Update Game scores at D8- sport engine minnesotahockeydistrict8.com 


	· Update Team Webpage 

	 Game schedule 


	 Send team e-mail updates of changes/new info 


	 Deadlines for fundraisers & volunteer sign ups 


	 Other important information- game or practice changes, etc. 


	· Volunteer Requirements- 

	 Concessions-NA, at this time there are no concessions.   

□ Temp Check/Attendance at Practices
· Each family will be assigned a week at arena for checking teams temperatures and taking attendance.  Assignment will be rotating
· Thermometers are kept in coaches office in drawer by window
· Attendance sheets will be kept in team folder , located in team mailbox in coaches office
· Inform team manager and head coach of any absences
· Keep completed attendance sheet in team folder

□ Temp Check/Attendance at Games
· Manager will temp check/take attendance for all games/scrimmages


	 Home Game Duties, 2 people per home games/scrimmages, best practices is to have same household work.  – Use  parent sign-up sheet 


	 Home team tournament-PWs & SQs- TBD, Clock/Book, clearing ice


	  Outdoor Flooding- tentative

	· Game Book stickers 

	· Official Team Roster/Book- take to all games, must have for tournament 

	· Manager Resources- see Manager page on website 

	· Manager Resources- see Manager page on website 

	Team Contacts Template 

	Team Roster & Game Sticker Template 

	Clock/book/door signup template- home games only 

	Player Award Request Form 

	Hockey Official Rules 

	Minor Official Resources- Clock/Book Instructions 
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