
FIELD RENTAL POLICIES 
AUDUBON PARK SOCCER COMPLEX 

 
Audubon Institute Rental Liaison: Louisiana Fire Soccer Club. 
LOUISIANA FIRE is the Rental Liaison representing Audubon Institute (AI) for all rental activities of Soccer Fields A through E shown in Figure 
1, attached hereto. In it’s capacity LOUISIANA FIRE performs the following: scheduling rental activities, collecting rental fee payments, 
monitoring the condition and use of fields, designating fields as useable or not useable, and coordinating with AI Security to prevent unauthorized 
field use and enforcement of AI Rental Policies. To rent Soccer Fields A through E, prospective Renters must contact LOUISIANA FIRE about field 
availability and deliver to LOUISIANA FIRE all required payments and certificates. LOUISIANA FIRE can be contacted through it’s 
representative as described below. 

LOUISIANA FIRE Telephone:(504) 465-8224 

Field Assigner Fax:(504) 465-8442 

1918 18th St. E-mail: fields@louisianafirejrs.com 

Kenner, LA 70062 Internet: www.louisianafirejrs.com 

 
To Reserve Fields. 
To reserve a field f or an event (a single practice session, game or multiple games), one must first contact LOUISIANA FIRE to inquire about field 
availability. To make a tentative field reservation a prospective renter must provide LOUISIANA FIRE with the three items described below. 

 
• A completed Field Reservation Application Form (shown as page #4 in this document). 
• The rental fee payment to LOUISIANA FIRE in an amount equal to the total field rental fee(s). 
• A certificate of insurance naming AI, Audubon Commission and LOUISIANA FIRE as additional insured. 

A reservation is considered “tentative” until receipt and acceptance of the above three items. It becomes a confirmed reservation upon payment of 
all fees. A confirmation of a facility reservation and a “Paid Receipt” will be sent to the prospective Renter upon payment in full of all fees, refer to 
the next two Sections. 

 
Rental and Other Fees. 
Schedule A describes the fee schedule. Schedule A applies to all user groups. There are two large lighted fields B and C. One large lighted field 
has been divided into two playing fields, i.e., Fields B1 and B2. Another large lighted field has been divided into three playing fields, i.e., Fields 
D and E. A smaller lighted field A is divided into two playing fields A1 and A2. Hourly fees for use of the lighting system on these playing fields 
are shown in Schedule A. 



Payment of Rental Fees at Least 10 Days Before Reservation. 
A prospective Renter must deliver the balance of all rental fees and other charges by check made payable to LOUISIANA FIRE at least 10 days 
before the date of the first reservation date. Reservations will be automatically canceled if LOUISIANA FIRE does not receive payment at least 
10 days before the first rental date. 

Renters will receive a “Paid Receipt” upon full payment of all fees. The receipt for each specific rental period must be at the field and available for 
display during that rental period. 

 
Refunds. 
Seasonal Rental 
Any group or organization that rents the fields for more than 4 consecutive weeks will be considered a seasonal renter.  No refunds will be 
given for individual day cancellations during the seasonal rental of the fields. If the entire seasonal rental is cancelled, the total rental fees 
(excluding a $50 administrative fee) will be refunded only if the renter notifies LOUISIANA FIRE (in written form) of the cancellation of the 
entire seasonal rental at least 10 days before the first scheduled rental date or if the renter is denied field usage due to field conditions or other 
circumstances dictated by LOUISIANA FIRE that would result in the complete cancellation of the seasonal rental reservation period. 
Single Use Rental 
The total Field Rental Fees paid (excluding a $25 administrative fee) will be refunded only if the prospective renter notifies LOUISIANA FIRE 
(in written form) of event cancellation at least 10 days before the first scheduled rental date or if the Renter is denied field usage due to field 
conditions or other circumstances dictated by LOUISIANA FIRE and field usage cannot be made up. 

 
Admission Charges. 
Upon request by a Renter and approval by AI, access to the Audubon Park Soccer Complex may be controlled to permit collection (by personnel 
provided by the Renter) of a charge for admission to events subject to the direction and control of AI and/or LOUISIANA FIRE. A fee for an AI 
Security detail will be applicable to this event. Free access must be permitted at all time to AI personnel and CFJ-LA personnel, players and 
parents. Contact LOUISIANA FIRE for more details. If admission is charged, then: 

• Prior notice must be given to AI and LOUISIANA FIRE to allow for scheduling an AI Security detail. 
• Individuals collecting at the gate must check in with LOUISIANA FIRE and receive a vest or other 

suitable means of identification to be worn while collecting funds. 
• Collections may be made only during the one -hour period starting 30 minutes before event time and only 

when a Security detail will be present. 
 

Gate Collections. 
A Renter who intends to charge admission for games or other events must pay rental fees for all fields plus all other applicable fees. The Renter 
keeps all gate receipts. 

 
No Outside Food and Beverages. 
Sale of food and beverages is not allowed without expressed written consent from AI. The foregoing paragraphs describe AI’s basic positions on 
Field Rental Policies at the Audubon Park Soccer Complex. The following paragraphs facilitate rental of soccer facilities in the Complex. 



Rental Agreement 
 

I, the applicant Renter, wish to rent soccer field facilities in the Audubon Park Soccer Complex from the Audubon Institute (AI) and agree to the 
following terms and conditions: 

1. Fees and Other Charges. Renter will pay the field rental fees and all other applicable charges in the application form. 
2. Payments. Renter will deliver all payments to the LOUISIANA FIRE. Renter will deliver a check to cover the rental fee in full. Renter may 
cancel the entire reservation or entire seasonal rental and receive a refund equal to the entire fees paid (minus a $25 day rental / $50 seasonal rental 
administrative fee), however cancellation must be advised by written notice received by LOUISIANA FIRE at least 10 days before the first 
intended use of the field. Otherwise, the rental fees will not be refunded for any reason. 
3. Certificate of Insurance. Renter must deliver a certificate of insurance to LOUISIANA FIRE naming AI, Audubon Commission and 
LOUISIANA FIRE as additional insured with limits of at least $1 million. 
4. No Outside Food or Beverages. The sale of outside food or beverages is not allowed on AI premises without the expressed written consent of AI. 
5. Condition of Fields and Facilities. Renter agrees to be responsible about not damaging the condition of the fields and cleaning up after use. 
Renter agrees to at least leave facilities in the condition in which it was found. 
6. Conduct. Disorderly conduct of any type, e.g., fighting, arguing, or any other behavior deemed inappropriate by AI or LOUISIANA FIRE is 
not permitted and may result in eviction and/or cancellation of the facility reservation and forfeiture of rental fees. 
7. Cancellation and/or Relocation. AI or LOUISIANA FIRE may cancel or relocate any event to any other field within the Audubon Park Soccer 
Complex. AI and LOUISIANA FIRE may cancel an event if either believes the facility could be damaged by use due to weather or field conditions. A 
canceled event will be rescheduled by agreement. 
8. LOUISIANA FIRE as AI Representative. LOUISIANA FIRE through its authorized representative is the AI Liaison in all matters relating to 
this Rental Agreement. If there are any questions or comments regarding facility reservations, contact Al Silvas by phone at (504) 465-8224, by fax 
(504) 465-8442 or by e-mail at fields@louisianafirejrs.com. 
9. Needed Items. The following three items must be delivered to LOUISIANA FIRE in order for a facility reservation to be made: 1) a 
completed Field Reservation Application Form, 2) payment of rental fees in full, and 3) a certificate of insurance as described above. 



Field Reservation Application Form 

Renter Group Name: Complete Details below for each rental date and time requested 

Contact Person:       

Telephone Numbers:       
(Day) (Night) 

 
Insurance Co. Name        

Insurance Policy No.    

 

Ins Agency Name/Phone _   
 
 

I have read the Rental Policy and Rental Agreement and accept the 
rental conditions specified herein: 

 
 

Print Name Signature Date 
 
 
 
 
 

 

 Field Designation (see Map) 
 A B1 B2 B C D E Flags/Nets 

(one time charge) 
Lights 

Schedule A 
Hourly Rental 
Rate 

 
$50 

 
$50 

 
$50 

 
$75 

 
$75 

 
$50 

 
$50 

 
$40 

 
$25 

Email, mail or fax this form to: Field Assignor LOUISIANA FIRE 1918 18th St. Kenner, LA 70062 

 fields@louisianafirejrs.com 

 Fax: 504-465-8442 

 

CARROLLTON SOCCER ASSOCIATION FIELDS at AUDUBON PARK 
SCHEDULE of RENTAL & OTHER FIELD FEES 

Desired Rental Date: 
Desired Field: 
Time (1 hr increments) 
Field Rental Rate: 
Flags & Nets 

 
 
 
  
Total Fees 



Audubon Park Soccer Complex 
 

Figure 1. CSA Fields A 
through E (F is no longer 
available) at Audubon Park 
Soccer Complex 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Field Dimensions Lights Available 
A 80 yd x 50 yd Y 

B1 80 yd x 50 yd Y 
B2 80 yd x 50 yd Y 

B (B1 & B2) 120 yd x 80 yd Y 
C (D & E) 120 yd x 75 yd Y 

D 100 yd x 60 yd Y 
E 100 yd x 55 yd Y 

 


