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Getting Started 
 
You must be logged into your NGIN account, and be a member of the GVLL website to have access to 
the Dibs sessions and claim Dibs items. 
 
On the GVLL website, click on the Dibs tab (far right). 
 
 

 
 
 
 
 
Selecting a Session 
 
You will see a listing of available Dibs sessions.  In this list, you may see sessions for things other than 
volunteer shifts.  Be careful to select the appropriate Dibs session for the current year volunteer shifts. 
 
Select the appropriate session by clicking on the hyperlink in the “Dib Session” column (see “A” above). 
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Searching Available Items 
 
Once you select the appropriate Dibs session, you will see a listing of available volunteer shifts.   
Note: There may be more than one page (see “B” below). 
 

 
 
Select the volunteer shift you would like to claim by clicking on the appropriate hyperlink in the Dib Item 
column.   
 
Once you have selected an item from the list, the following screen will appear with the details of the 
item and the option to claim the item.   
 
Click “Claim This DIB Item” to claim it (see “C” below) or click on the session name to return to the list 
(see “D” below). 
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Claiming an Item 
 
After clicking on “Claim This DIB Item” the following screen will appear.   
 
Enter the following information: 
 
Person Fulfilling Dib Item: Name of person that will be working the shift (“E” below) 
Contact Phone Number: Phone number for the person listed above (“F” below) 
 
When finished entering the required information, click on “Claim Dib Item” (“G” below). 
 
If you decide you do not want to claim this item, select “Cancel” in the upper right corner (“H” below). 
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Viewing Claimed Items 
 
You may view your claimed items by clicking on “My Dibs: View all of my currently claimed Dib items” 
(“I” below). 
 

 
 
 
The screen below will appear.  If you are member of multiple NGIN sites and have claimed other Dibs 
items (even in previous years), they may appear here in addition to the items you have claimed with 
GVLL.   
 
You can view a particular item’s details by clicking on the item (“J” below). 
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Canceling an Item 
 

 
 
 
 
While viewing the details of an item, you may cancel that item by clicking on “Cancel Clain” (“K” above). 
 
 
The following screen will appear.  Click on “Cancel Claim” 
 
 
 

 
 
 
Verify the item has been removed from your claimed list.   
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